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In the first part of this course we will examine, and practice, the structure of several different types
of paragraph. We will begin with a brief review of sentence structure and then start to consider how
to create good paragraphs. We will cover: the general structure of a paragraph, how to generate
ideas for a paragraph, the structure of topic sentences, how to use supporting sentences and how
they should be arranged, how to construct a concluding sentence, and how to write a simple
paragraph.
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We will begin the second part by looking in detail at writing reports. For this work we will leave the
course book and work from material supplied from various other text books (photocopies). This
writing will be in the form of interpreting graphs, charts and other data and presenting a clear, short
report. For this style of writing we will need to review some particular vocabulary and structures and
develop the ability to paraphrase.
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For this course you will need to keep notes and class practical work in a class work-book and you
will also need a homework book. Homework will be given from time to time, and | will also,
occasionally, need to see your class work-books.
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Sufficient level of English to be able to understand the course.
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urse Books Great Paragraphs. K.S. Folse, et al. Houghton Mifflin 3rd Edn.

Recommended books, for this and subsequent courses:

Practical English Usage Michael Swann — Oxford University Press
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A Practical English Grammar Thompson and Martinet — Oxford University Press

Introduction to report writing. Understanding graphs and charts.

Development of appropriate vocabulary. Practical examples.
1900/1/1 . .

Usage. Review of paraphrasing, and why the need for

paraphrasing.

Review of vocabulary. Simple graphs and charts: various
1900/1/1 ; !

examples for analysis and reporting.

Review and extension of vocabulary. More complex data for

1900/1/1  report writing. Accurate reporting of comparisons. Development

of logical sentence structure.
1900/1/1  Reporting on several variables at one time.
1900/1/1 Reporting a complex linear process. Vocabulary extension.

Guided writing.

1900/1/1 Rgporting a cyclical process. Vocabulary extension. Guided
writing.

1900/1/1 g::;%rseting and reporting complex data in the form of several
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1900/1/1  (Return to course book). Adjectival clauses. Practical applications | &

1900/1/1  Review and mid-term test (somewhere about here).

1900/1/1 Sentence variety. Review conjunctions, indicators, adverbs and

adverb placing for different literary effects.

Process paragraphs, form and function. Transition structures
1900/1/1 . . ) .

(time clauses, time phrases, time words). Sequencing.

Continue process paragraphs: using technical terms. Review
1900/1/1 . e

possessive adjectives.

Descriptive paragraphs, form and function. Using adjectives,
1900/1/1 e . : !

adjective order, sensory information. Examples and practice.

Usage of denotation and connotation. Practical application.
1900/1/1 ) o .

Review prepositions of location

1900/1/1  Review.
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